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JOB DESCRIPTION TEMPLATE

	1.
	Post Details

Job title:

Band:

Main Location:

Reports to:

Accountable to:

Date:


	Specialist Nurse (Epilepsy)

7

New Brook House

Team Manager- Community Neurology Service

Assistant Director- Adult Services

04/03/2009



	2.
	Job Purpose

· To have a key role in the development and provision of an integrated community service for people with long term neurological conditions with a specialist focus on Epilepsy
· To develop and maintain robust links between neurological clinics in secondary care and the community service
· To work in partnership with patients and carers, primary, secondary and tertiary care colleagues and voluntary and private agencies in the provision of an integrated community service for Epilepsy
· To provide specialist assessment, rehabilitation and support to people with  long term neurological conditions focusing on people with Epilepsy
· To act as an expert resource and provide Epilepsy specific training to health and social care professionals and support staff of all grades involved in caring for people with Epilepsy
· To work to reduce the rate of admissions and length of hospital stays for patients with Epilepsy, by working as part of the MDT and with secondary care to develop appropriate individualised management plans 

· To provide specialist nursing input to people with Epilepsy and their carers to enable them to manage their condition and live as independently as possible. 

· To support and maintain appropriate care packages and avoid inappropriate admissions to long term care

· To develop robust communication pathways to ensure the effective transfer of care between secondary and primary care

· To provide an equitable service for patients in the community with Epilepsy
· To assist in the development of condition registers to aid commissioning

· To have in depth clinical experience at specialist level and extend and maintain this knowledge base by attending relevant courses/meetings as agreed by the line manager

· To keep and maintain accurate clinical records

· To undertake and successfully complete non-medical prescribing course




	  3.
	  DIMENSIONS (Financial and Physical Resource)

· To work collaboratively and across organisation boundaries in the development of evidence based specialty services
· To provide clinical education, training, supervision and support to other primary care staff and students within specialty area

· To be responsible for managing own specialist workload effectively within the clinical and professional policies of the Trust.




	4.
	ORGANISATIONAL CHART

Executive Director of Service Provision 
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 Assistant Director- Adult Services

  Locality Lead


 Team Manager


Specialist Nurse




	5.
	KEY RESPONSIBILITIES

Clinical

· To be professionally and legally responsible for all aspects of own work, ensuring a high standard of clinical care for the patients/clients under your management.

· To undertake advanced assessment of clients, including those with complex and/or chronic presentation using investigative and analytical skills and to formulate individualised management and treatment plans, using sound clinical reasoning and using a wide range of treatment skills and options to devise a specialised programme of care.
· To record clinical findings on the appropriate paper and computer records.

· To accept clinical responsibility for a designated caseload of clients and to organise this effectively with regard to clinical priorities and use of time.
· To provide specialised advice, teaching and training to other members of the PCT regarding the management of clients with problems related to this speciality
· To communicate effectively with clients/carers to agree treatment goals and maximise rehabilitation potential and to ensure understanding of the condition
· To promote collaborative relationships with patients and carers taking into account their needs and wishes, and respecting their diversity, to improve patient outcomes.
· To informally assess capacity, gain valid informed consent and work within a legal framework with clients who lack the capacity to consent to treatment.

· To provide spontaneous and planned evidence based advice, teaching and instruction to clients, carers and other professionals to promote understanding of the aims of the service and to ensure a consistent approach to client care.

· To demonstrate the ability to receive complex information and demonstrate critical thinking, reflection and analysis to inform practice.

· To implement and evaluate the use of outcome measures as endorsed by clinical and professional guidelines and standards and clinical indicators in order to monitor clinical effectiveness, in liaison with other healthcare staff

Professional

· To work as an autonomous professional.

· To act as a role model to provide advice/support to all members of the primary/social care team on clinical practice issues within the clinical area.

· To ensure own continuing professional development and contribute to Clinical Governance issues within the services, and participate in the PCT’s PRD process.

· To provide evidence on ongoing and appropriate CPD, as well as participation in the Trust’s PRD process.

· To continually assess and monitor risk to self and others’ practice, and adapt process and practice as and when indicated in a responsible manner.
· To provide timely accurate data as required by the Service and Trust.

· To maintain patient records in line with Trust policies.

· To ensure that work is carried out within Health & Safety guidelines and policies and have due regard for the safety of others in the work environment.

· To report all incidents/near misses appropriately.

· To represent the Primary Care Team externally and participate in the Service’s marketing strategy when required, by developing local and regional networks and conducting presentations to a wider audience e.g. public sector and voluntary agencies.
· To take a leading role in service evaluation
· To attend team meetings and meetings with other agencies as required.
· To ensure the health & safety of staff and clients at all times in accordance with Health & Safety legislation and Trust policy and procedures. To adhere to all other Trust Policies and Procedures.
Leadership
· To collate data regarding own clinical intervention, and use data made available through NHS systems to inform service development.

· To act as a resource for clinical staff across the Trust and partner organisations, via mentoring, clinical supervision and individual case critical incident analysis, to enable those staff to effectively manage patients within specialty.

· To lead and participate in the development of protocols and care pathways to facilitate best practice within specialty, in line with local and national strategies.

· To ensure consistently high standards of interventions within clinical specialty across all areas of PCT by promoting and implementing evidence based practice.

· To demonstrate leadership skills that can influence service improvements within the specialist field.

· To be an acknowledged specialist who develops and shares innovative practice and service delivery models.

Research and Development

· To identify current issues and initiate developments within specialty, including the implementation of national guidelines and policies as they pertain to this specialism.

· To participate in regular research and development activities in the specialty area, linking with regional and national initiatives and, where relevant, to disseminate audit and research findings at all levels e.g. local, regional and national.

· To promote evidence based practice through the critical appraisal of current literature, dissemination of information, participation in appropriate courses and conferences.

· To ensure that specialist knowledge is acquired through CPD, independent learning and collaboration with peers and other professionals within multi-disciplinary team.

· To participate in clinical interest groups within the profession and to contribute to the development of evidence based clinical standards, guidelines and protocols.

· To assist the line manager in evaluating the effectiveness of the service through the clinical audit process in liaison with Senior staff and Clinical Governance Departments and facilitating the implementation of any required developments.

· To identify and assist the named Locality Lead in developing local policy, procedures and guidelines for the service.

· To promote and encourage staff development through training, supervision and PRD's according to local policies & guidelines. 



	6.
	COMMUNICATION AND RELATIONSHIPS

Internal

· To use highly effective communication skills to gain co-operation with treatment where there may be significant barriers to understanding or ability to co-operate with the treatment. 

· To discuss caseload management with other clinicians and provide advice and support on a day to day basis to more junior members of staff.
· To effectively communicate with colleagues within and outside of the specialism, in relation to service development plans and audit reports.
· The post holder will develop effective working relationships with the Locality Lead(s), Professional Leads, Team Leaders and business and performance managers responsible for neurological services within the PCT.
External

· To participate in trust wide and multi professional meetings and deliver presentations at appropriate forums at Trust and, where necessary, regional level.

· To participate in meetings to develop the specialty across Nottinghamshire.

· The post holder will develop effective working relationships with other clinical specialists within same specialty across the region, commissioners responsible for specialty, GPs with special interest in specialty and the appropriate department within Nottingham University.




	7.
	OTHERS

Physical Effort

· Carry out assessments and treatments which may involve manual handling of patient limbs.

Mental Effort

· During assessment and treatment of patients the clinician may be subject to frequent interruptions.
Emotional Effort

· To communicate highly complex information, with empathy & consideration to clients and carers. This may relate to patients’ diagnosis, prognosis, treatment plans and expected goals, therefore could be highly sensitive or distressing and associated with high degrees of emotion or conflict.  This may include care of terminally ill patients, and imparting news of unexpected death to patients and relatives.

Working Conditions

· To work in a variety of environments, potentially including frequent exposure to   unpleasant conditions such as uncontained body fluids, foul linen etc.



	Knowledge and Skills Outline for post



	Core Dimensions
	Foundation gateway
	Final gateway 

	Core 1
	3
	4

	Core 2
	3
	3

	Core 3
	2
	2

	Core 4
	2
	3

	Core 5
	2
	2

	Core 6
	2
	2

	Specific Dimensions
	
	

	HWB2
	3
	4

	HWB4
	3
	4

	HWB7
	3
	4


This job description is subject to periodic revision following discussion with the job holder. 

The duties and responsibilities of the post will be undertaken in accordance with the policies, procedures and practices of the Provider Unit / PCT that may be amended from time to time. 

The PCT is committed to the protection of all patients in our care and will employ only appropriately qualified, trained and screened members of staff.

All staff are required to maintain a clean, safe environment ensuring adherence to the PCT’s standards of cleanliness, hygiene and infection control in order to reduce the risks to patients from acquiring a healthcare associated infection.

The Provider Unit / PCT is a smoke free employer. 

We are committed to equality of opportunity and diversity in employment. Applications are welcomed from all sectors of the community and we aim to recruit a diverse workforce that reflects the people we serve. 

Sign Off Agreement

Job Holders Signature:







Date:

Line Manager’s Signature:






Date:
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